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IMosicuuTeabHAA 3aNIHCKA

O0beM TUCIUIUTUHEL 3 3.€.
1. Pe3yabrarbl 00y4yeHUs1 10 JAUCUMILIMHE (MOAYJI0), COOTHECEHHbIE C MHAMKATOPAMH
JOCTUKECHHSI KOMITIETEHIUH, YCTAaHOBIEHHBIMU 00pa30BaTeIbHON IPOrpPaMMOii

OIIPEIeTATh KPYr 3an1ad
B PaMKax IIOCTABJIEHHOM
HenM M BHIOMpaTth
ONITUMAJIBHBIE CITOCOOBI
WX PELICHUs], UCXOMS U3

JIEACTBYIOIINX
MPaBOBBIX  HOPM H
HUMEIOIUXCS PECypCoB U
OTrpaHUyYEHUH.

TIOCTABJICHHOH LIEJIN COBOKYITHOCTb
B3aMMOCBA3aHHBIX 3a7a4,
00eceunBaOLIMX e JOCTHKEHHE.
2.2. OnpenenseT 0KugaeMbIe
PE3yNIbTAThl PEIICHNS BBIACIEHHBIX
3azad.

2.3. IIpoekTupyer pemeHue
KOHKPETHOH 3aJ1au¥l, BEIOHpast
ONITUMAIBHBIH CIIOCO0 ee pelIeH s,
UCXOJs U3 NEHCTBYIOIIMX IIPaBOBBIX
HOPM U UMEIOIIUXCS PECYPCOB U
OTrpaHUYEHUH.

2.4. ITyGnu9HO IpencTaBIseT
Ppe3yJIbTaThl pelIeHHs KOHKPETHOM
3aJa4m.

Komnerennuu HNuaukaropsl Pe3yabTaThl 00yuyeHUs1 10 TUCHHUILINHE
JOCTHKEHUS (MoayJ0)
KOMIIEeTeHI U
YK-2 - Cnocobes | 2.1. opmynupyeT B pamKax 3namy:

- Bunasl yupexxaeHuil 1 ux NpaBoBOH CTaTyc.
- IlonsTue u Buabl OIOKETOB.;
- Ilokazarenu mpoekToB OIOMKETOB OIOIKETHOMN
cuctemsl Poccuiickoii @enepanuy;
- OcHOBHBIE CpeACTBa YUPEKACHUS, HX U3HOC U
YIpaBIIEHUE UMU;
- Cucremy ommatel Tpyga B YUYPEKICHISX,
Ha4yHCIIEHUE U TIEPEUUCIICHHE HAJIOTOB U B3HOCOB B
00s13aTeNTbHBIC BHEOIOKETHEIC (DOHITBL;

— IlonsTtue, BUIbI pacu€ToB B YUPEKICHUSX.

Ymemo:

- Ompenenars BH]T YUpexKACHUS 1o
y4pEeAUTEIbHBIM JOKYMEHTAM;

- PaccuuteiBath IIOKa3aTeIn MIPOEKTOB
OIOIDKETOB  OFOHKETHOM cucTteMbl Poccuiickoi
Oeneparnun, 00eCHCYUBATh WX HCIONHCHHE U
KOHTPOJIb,  COCTAaBJIATh  OIOJUKETHBIC  CMETHI
Ka3eHHBIX YYPSKICHUHA U IUIaHBI (PUHAHCOBO-
XO3AMCTBEHHON  IEATENLHOCTH  OIOKETHLIX M|

ABTOHOMHBIX YUPEXKICHUI,
- CocraBiiaTh (PMHAHCOBBIE IJIAHBI OPTAHU3AINH,

o0ecreurBaTh OCYIICCTBJIICHUC q)HHaHCOBLIX
B3aMMOOTHOIIICHUA C OpraHusanusiMy, OpraHaMu
FOCYZ[apCTBeHHOﬁ BJIaCTH n MECTHOTI'O
CaMOYIIpaBJICHUS;

- OcymecTBisITh KOHTPOJIb 1O ONMPUXOJIOBAHUIO
OCHOBHBIX CPEJICTB, IEJIEBOMY HCIIOIb30BAHUIO H
CIIHCaHUIO;

- Haumcnare 3apabotyro mmaty, HIA®II,
B3HOCHI B CD, DOMC
— OOecrieynBaTh OCYIIIECTBIICHHE

(DMHAHCOBBIX B3aUMOOTHOIICHUH ¢ OPraHU3aIMsIMH,
OpraHaMH TOCYAapCTBEHHOW BIACTH U MECTHOTO
CaMOYIIPaBICHHS.

Braoemu:

- HaBblkamu pelieHust MPAKTHYECKHUX 33/1a4;
HaBpikamu 3amomHeHuss ¢opMm  OyXraaTepcKoro
y4eTa U OTYETHOCTH B YUPEKICHUSIX

2. ConepxxaHue IMCUUILTHHBI (MO1YJIs1)
Tema 1. YupexneHusi: noHsITHe, IPABOBOH CTATYC M POJib B (prHAHCOBOM cucTteme Poccnn
Bunel yupexnenuil u ux mnpaBoBoil cratyc. OCOOEHHOCTH YUpEeXACHUS Kak OJHON u3 (opm
HEKOMMepuecKoi opranuzanu. OyHKIUU YUpexIeHUH, 0cOOeHHOCTH yupexxaeHuil. [lonsrue
u BUIBI Or0keToB. IloHsATHE (DMHAHCOBOW CHCTEMBI. YUPEKICHHS KakK JIEMEHT (PMHAHCOBOI




cuctembl Poccun.

Tema 2. MHcrouyHukn (UHAHCHMPOBAHMS W HaNpPaBJIeHUS] PACXOAOBAHHMA CPeICTB
yUpe:KIeHui

[ToHsATHE (PMHAHCOBBIX UCTOYHUKOB yupexaeHuil. OCHOBHbIE BHJIbI (PUHAHCOBBIX MCTOUYHUKOB
opranuzauuii. [Ipunuuns! puHancupoBanusi. COOCTBEHHBIE CPECTBA YUPEKACHUM.

Llens naHUpoBaHUA PACXO0B B yUpeKAEHUSIX. OCHOBHBIE CMETHI PACXO0B: MHINBU Iy aJIbHBIE;
o0mire; CMEeThl pacxo0B Ha LEHTPAJU30BaHHbIE MEpONpuUsATHsi; CBOJAHBbIE. COCTaBHbIE YacTH
CMETBhI: PEKBHU3UTHl OPraHU3allMM; CBOJ pAaCXOI0B; CBOJX JOXOJOB; IIPOU3BOACTBEHHBIC
MOKa3aTelNu YUYPeXKACHUS;, pacyeTbl, OOOCHOBBIBAIOIIME 3asBJICHHBIE pacXojbl. MeToabl
IUIAaHUPOBaHMUS PACXOJOB, MX XapakrepucTuka. OOs3aTenbHble M (aKyJIbTaTUBHBIE HOPMBI.
[IpocTsle M yKpYTTHEHHBIE HOPMBI.

Tema 3. Oco0eHHOCTH yNIpaBJIeHUS] MMYLIIECTBOM B YUPeKACHHUAX

OCHOBHBIE OTINYNS YIPABIECHUS UMYILIECTBOM B YUPEXKICHUAX U KOMMEPUYECKUX OpraHU3alusiX.
Oco0OeHHOCTH HauMCJIEHHsI W3HOCA, MEPEOLIEHKH W TMOpsAKa CIHUCAaHUS OCHOBHBIX CPEACTB B
yupexaeHusx. OcoOeHHOCTH YIpaBlIeHUs] MaTepHaIbHBIMU 3allacaMy B yupexaeHusx. [Ipasa u
00s3aHHOCTH YUPECIKACHUA B OTHOIICHUH 3aKPCIIJICHHOT'O 3a HUM UMYIIICCTBA.

Tema 4. Oco0eHHOCTH OPraHM3aLMHU U OILIATHI TPYAA B yupexaeHusax. Cucrema pacyeros
B YUpeKIeHHAX

OcoOenHoct HauMciaeHUs 3apaOoTHOM TuiaThl. @DOpMBI M CHCTEMBI OIUIATHl  TPYJa,
NpUMEHSeMbIE B YUPEKACHUSAX; HMYIIECTBEHHBIC, COIMAJIbHBIE W MHBIC BBIYETHl NpPU
HAJIOroo0JI0’KEHUH 3apabOTHOM MMJIaThl; 0COOEHHOCTH HAJIOT0O0JI0XKEHHS 3apa0OTHOM IIaThl B
YUPEXJCHUSAX; OTYETHOCTh M0 3apabOTHOM IJaTe; CUCTeMa pPACYETHBIX OTHOLICHUH.
OpraHu3anusi CHCTEMBI pacueTOB B YUpexKIeHHsIX. BHyTpuBe1oMCTBeHHBIEC pacueThl. OCHOBHBIE
npoOJeMbl CHUCTEMBI OIUIaThl TpyJda B YUPEKICHHUAX Ha COBPEMEHHOM 3Tame M MpoOiIeMbl
OCYIIECTBIICHHSI PACYETHBIX OTEPaIHii.

Tema 5. Oco0eHHOCTH OYXTaJITEPCKOro y4eTa H OTYETHOCTH B YUPEKICHHUAX

Bunsl v QopMbl OTYETHOCTH YUpEXKACHUH, OCOOEHHOCTH  COCTaBJICHHUS OyXraarepckoi
OTYETHOCTH YUPEKICHHUS; MOPSAOK MPEACTaBICHUS OyXraaTepcKoil OTYETHOCTH YUPEKACHUS B
opransl (pUHAHCOBOTO KOHTPOJs. OTYETHOCTh YUPEKACHUS IO OCHOBHBIM CpEACTBAM U
MaTepHalbHBIM 3amacaM. bamaHc 10X0m0B M pacxonoB yupexkaeHuss OcoOEHHOCTH KOHTPOJIS
(UHAHCOBO-XO3HUCTBEHHOM NIEATENBHOCTH YupexJaeHui. OpraHuzanus ayauta (UHAHCOBO-
XO35ICTBEHHON JEATEIbHOCTH YUPEKIACHUN.

3. IlepeyeHb y4eOHO-METOAUYECKOT0 o0eceYeHusl AUCUMIITIMHBI (MOXYJIs)

- MyJbTUMEAMUHBIC TPE3CHTALMOHHBIE MaTepuanbl MO JUCHMIUIMHE (MOJIYJIIO)
MIPEACTABIIEHBI B 3J1EKTPOHHOM Kypce B OMMIOC MAY;

- METOAMYECKHE YKa3aHUs K BBIMOJHEHHIO NPAKTUYECKUX pPAaOOT TMpe/CTaBlICHbl B
anekTpoHHOM Kypce B DMMOC MAY;

- METOJMYECKHE MaTepuanbl Juig OO0ydyaromMXCs MO OCBOCHHUIO TUCIMIUIMHBI (MOJIYJIs)
mpescTaBieHbl Ha oduiuanbHoM cailte MAY B pasaene «Mubopmanus no o6pa3oBareabHbIM
IIpOrpaMMaM, B TOM YHCJIE alallTUPOBAHHBIM.

4. ®oHJ OLIEHOYHBIX CPEICTB MO AUCHUILTHHE (MOAYJII0)
SIBnsieTcs OTAETBHBIM KOMIIOHEHTOM 00pa30BaTEILHOM MPOTpaMMBI, pa3padoTad B GopMme
OTJEIBHOTO JIOKYMEHTA, BKJIFOYAET B CeOs:
- TIepeYeHb KOMIIETEHIIMI C yKa3aHUeM 3TaroB UX (JOPMUPOBAHUS B MPOILIECCE OCBOCHHUS
TUCIUTUTNHBL (MOTYJIs);
- 33/IaHUA TEKYIIETO KOHTPOJIS,;



- 33JJaHUs TPOMEXKYTOUYHON aTTECTAllUU;
- 3aJIaHUs] BHYTPEHHEHN OIIEHKH KauecTBa 00pa30BaHUSI.

5. IlepeyeHb OCHOBHOI M JOMOJHHUTEILHON Y4eOHOI TuTepaTypshl (TIeUaTHbIEC U3/IaHUS,
AJIEKTPOHHBIE YUeOHBIC M3/1aHus U (MJIN) PECypChl AIEKTPOHHO-OMOINOTEYHBIX CUCTEM)

Ocnosnas numepamypa:

1. Bopucos, E. ®. DOxoHomuka : yueOHUK U npakTukym / E. ®@. bopucos. — 7-e u3g.,
nepepab. u gon. — MockBa : MzmarensctBo IOpaiit, 2024. — 383 c¢. — (Beicuiee
obOpazoBanne). — ISBN 978-5-9916-5036-6. — Tekct : snextpoHHBI // OOpa3zoBarenbHas
mwiatrpopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/535434 (mara oOpameHus:
07.05.2024).

2. Hazun, K. H. 3Oxonomuka Poccun. Undpactpykrypa : yuebnuk ans By3os / K. H.
Hazun, I. . Kokypun. — Mocksa : U3marensctBo IOpaiit, 2024. — 277 ¢. — (Beicmiee
obpazoBanue). — ISBN 978-5-534-10612-1. — Texkcr : snekrponHslii // O6pazoBaTenbHas

miatgpopma IOpaiitr  [caiit]. — URL: https://urait.ru/bcode/541856 (mara oOparmieHwus:
07.05.2024).

Jononnumenvnaa numepamypa:

3. DKOHOMUKA : Y4eOHHUK M MPakTHKyM s By3oB / B. M. IMTumynos [u ap.] ; mox

obme# penakiueit B. M. [Mumrynosa. — 2-e usn., nepepad. u gom. — Mocksa : U3mparenbcTBo
HOpaiit, 2024. — 191 c. — (Bsicuiee obpazoBanue). — ISBN 978-5-534-16661-3. — Tekcr :
anekTpoHHbld  //  OOpazoBarenpHass  mwiatrpopma  FOpaitir  [caiit]. —  URL:
https://urait.ru/bcode/538371 (nara obpamenus: 07.05.2024).

6. Ilpodeccnonanbubie 0a3bl JaHHBIX H MH(POPMAIMOHHBIE CIPABOYHbIC CHCTEMbI

1) I'ocyoapcmeennas cucmema npasogou ungopmayuu - ouyuarvusili uHmepHem-
nopman npagosou ungopmayuu- URL: http://pravo.gov.ru

2) Ungopmayuonnas cucmema « EOunoe okHo docmyna Kk 06pazosameibHblM pecypcamy»
- URL: http://window.edu.ru

3) Cnpasouno-npasosas cucmema. Koncynemanm Inoc - URL:
http://'www.consultant.ru/

7. IlepedyeHb JMLEH3MOHHOTO0 W CBOOOJHO PACHPOCTPAHAEMOr0 NPOIPAMMHOIO
olecrieyeHusi, B TOM YHCJIe 0Te4eCTBEHHOI0 IPOM3BOACTBA

1. Onepannonnas cucrema Microsoft Windows 7 Professional

2. OducHsrii naketr Microsoft Office 2010

3. Onepanunonnas cucrema Microsoft Windows XP Professional

4. O¢ucnsrit maket Microsoft Office 2007

5. Cucrema ontuueckoro pacro3HaBanus Tekcta ABBYY FineReader

8. Olecneyenne 0CBOCHMA TUCHUILINHBI JHI ¢ HHBATHIHOCTHIO 1 OB3

OO6yuaronuecs U3 ynciia UHBaNUA0B U Jull ¢ OB3 obecnieunBarOTCs IEYaTHBIMU U (UJITH)
AJIEKTPOHHBIMU 00pa30BaTEIbHBIMU pecypcaMu B GOpMax, aJalTHPOBAHHBIX K OTPAHUYEHUSM
WX 3JI0POBBSL.

9. MaTepuajibHO-TEXHUYECKOe o0ecredyeHue JUCUMILIMHBI (MOAYJIs1) MPEICTABICHO B
npunoxkenun Kk OIIOIT «MarepuanbHO-TEXHUYECKHE YCIOBHUSI peann3alii 00pa3oBaTEIbHON
IPOrpaMMBD» U BKIIIOYAET:

- ydeOHbIC ayOUTOPHHM JUISI TIPOBEICHHS YYEOHBIX 3aHATHHA, MPETyCMOTPEHHBIX
mporpamMmoil 0akajiaBpuara, OCHAICHHBIE OOOpPYJOBaHMEM M TEXHUYECKHUMH CPEACTBAMU
o0y4eHus;


http://www.consultant.ru/

- MOMENICHUs s CaMOCTOSITENIbHOM  paboThl  0OydYaroIMXCs,  OCHAICHHBIC
KOMITHhIOTEPHOM TEXHUKOW C BOBMOYKHOCTBIO MOKITIOUEHUs K ceTH « IHTepHeT™ u obecriedeHueM
JOCTyTa K 3JIEKTPOHHOU HH(OpMAIIMOHHO-00pa3oBaTensHOM cpene MAY;

JomyckaeTcst 3aMeHa 000pyA0BaHUS €r0 BUPTYyIbHBIMUA aHAJIOTaMH.



10. Pacnpenesnenne TpyaA0eMKOCTH 10 BHAAM y4eOHOMH AeATeIbHOCTH

Tabnuna 1 - Pacnipenenenue TpyJI0eMKOCTH

Bun yuebHoi
JeATEILHOCTH

Pacnipenenenue TpyJ0€MKOCTH AUCHUTUIMHBI (MOAYJIs) 10 popmam 00yueHUs

Ounas

OuHOo-3204HAasA

3aounas

Cemectp

5

Bcero
JacOB

Cemectp

Bcero
9aCcOB

Cemectp/Kypc

Bcero
4acoB

Jlexkun

16

16

IIpaxTrueckue
3aHATHUSA

24

24

JlaboparopHsbie
paboTHI

CamocTosTenbpHas
pabora

68

68

ITonroTroBka k
MIPOMEKYTOUHOM
aTTecTaluu

Bcero yacos
0 TUCHUTLINHE

/ 13 HUX B opme
[IPaKTUYECKON
MIOJIFOTOBKH

108

108

Popmbl

HpOMe)KYTO'—IHOI\/JI aTTCCTAllMM U TCKYIICTO KOHTPOJIA

DK3aMeH

3auer

+

+

KypcoBas
(IpoeKT)

paborta

KomnuectBo
pacueTHo-
rpadudecKkux padboT

KomnuuectBo
KOHTPOJIBHBIX
pador

KomnnuectBo
pedepaToB

KomndaecTBo scce




ITepevyenb npakTHYeCKUX 3aHATHH 110 (popMaM 00yUeHHUst

IK‘:I TeMbl NMpakTHYeCKUX 3aHATHH

1 2

Ounas popma

1 | YupexneHus: MOHATHE, TPABOBOM CTaTyC M poJib B GUHAHCOBOH cucteMe Poccun

2 | McTouHUKY (pMHAHCUPOBAHUS U HAIIPABICHHSI PACXOJJOBAHUS CPEICTB YUPESKICHUN
3 | OcobGeHHOCTH YIIpaBIeHHs KMYIIECTBOM B YUPEKICHUSIX

4 | OcobeHHOCTH OpraHU3alliy U OIUIATHI TPyJa B yupekaeHusx. Cucrtema pacyeToB B

YUPEKICHUAX
5 | OcobGeHHOCTH OYXTaITepCKOTO YUeTa U OTYETHOCTH B YUPEIKICHHIX




